The Wlllamette Ethrc
The Pol1c1es of the Honor Council of -
the CLA of W1llamette Umversrty
1. Purpose of the erlamette Eth1c Honor Counc1l PEE SR A ?
a. The purpose of the Willamette Etth Honor Councrl is to facrlltate personal excellence créate
, - communal trust, and | empower all members of the W1llamette communrty to take responsrbrlrty
\ 4 o - for their academic integrity. - '
: - b. The goal of the Honor Council system is to ach1eve a sat1sfactory resolut1on to alleged v1olatrons
. ' of the Willamette Ethic through d1alogue ‘ /
1. Definitions of Academ1c D1shonesty - , : ,
a. When incorporating 1deas or text from a source in your own or1gma1 work you are obhgated to
explrc1tly acknowledgg, cite, or reference that material. Acknowledgment must be made when:
‘i. Source material (spoken work, graph10a1 works [drawings, graphs, figures, maps],
"musical compositions, web content sc1ent1ﬁc expenments etc.) is d1rectly quoted or,
d1sp1ayed :
‘The opinions, 1deas conclus1ons or theor1es of a source are paraphrased or substant1vely :
, represented : : o
b. Plagiarism is the m1srepresentat1on of someone else s work or 1deas as your own, and/or fa11ure :
“ to properly cite source material. Acts of plaglansm include, but are not llmlted to:-. o
' Turnmg in another person ’s work as your own, - : s
* Appropriating the words or ideas of someone else w1thout properly cred1t1ng,
'. acknowledging, or referencmg the or1g1nal source material/author, '
iii.' Directly quoting a source without using quotation marks or properly offset text
- - iv. Falsifying or fabricating source/reference information, = :
C. 'VCheatmg is anyact by which a student gains or allows another to gain an unfalr advantage on.an
’ exammat1on quiz, or other: ass1gnment Acts of cheatmg include, but are not l1m1ted to:
Copymg from another student’s exam1nat1on qu1z or as51gnment ‘

ii. ~F ac1l1tatmg another student or students galmng unfair advantage w1thout reportmg,
mcludmg lettlng another student copy your work :

T, Usmg unauthonzed mater1als (notes p1ctures data web content recordmgs etc ) onan
' .exammatlon qu1z or other assignment” : : ~

R i : Usrng or attemptmg to gain advance knowledge of the content of an exam1nat1on qu1z or L

~_other ass1gnment or g1vmg sa1d knowledge Sl AP I 'j
: V. .Collaboratmg with others onan assrgmnent mtended to be completed 1nd1v1dually

v Us1ng work generated for one class to sat1sfy requ1rement(s) for another class W1thout
. oprior perm1sswn from both 1nstructors ' : :

vii. F a11mg to conform to stated max1mum t1me 11m1ts for an ass1gnment w1thout perm1sswn
~of the instructor '




viu F als1ﬁcat10n or fabr1cat10n of data or research results

CCIILL Deﬁnltlons of Terms and Roles e
: a. Counc11 Hearing. - o ‘ i ' -
- A Council Hearing is comprlsed of four student memb ers and one faculty rnember
chaired by the Assoc1ate Dean of the College of Liberal Arts (CLA). Do
It is the prlmary agency for ﬁndmg of fact and 1t 1ssues recommendatlons for resolutlon
a to all pames ’ S : SRR
.. b. _Inltlatmg Party S '
' The In1t1at1ng Pa.rty 1S any member of the commumty that formally questlons another
individual’s conduct i in the academlc commumty to be in vlolatlon of the letter or spirit of
- v . the Willamette Ethlc Lo L :
cC. 'Party in Question - : : ~ o
- ‘The Party in Questlon is any member of the commumty whose conduct the In1t1at1ng
o  Party feels is m v1olatlon of the sp1r1t of the Wlllamette Ethlc :
d. Charr of the Council | o :
\ ~The Associate Dean of the CLA will serve as the Chair of the Honor Councﬂ The Charr -
~ will not have a vote. The Chair is respon51b1e for scheduling and facilitating meetings of - o
: the entire committee and any subcommittees, holding each member to the values laid out . .
inthe Willamette Ethic, and upholdlng procedures during the hearings and deliberations:” " .
L ii,  The Chair will further serve to answer questlons any md1vrdua1 may have regardmg the
E pohcres and procedures of the Honor Councrl
Cen fV1ce-Cha1r(s) of the Council . . .. i ST : : ‘
o ~There shall be two V1ce-cha1rs of the Honor Councrl One V1ce cha1r shall be selected
*_among the student reptesentatives and another Vice-chair among the faculty
representatlves F aculty representatives shall be provided from an academic department i
‘upon request by the Honor Councﬁ The Council will de01de within itself WhO will be the . -
"Vrce-chalrs S v
- The V1ce-cha1rs are Jomtly respon51b1e for chamng the Councﬂ in the absence of the
Chair and helping execute the procedural and administrative functions of the Council.
The Vlce-chalrs shall have a vote unless servmg in the function of Chair. -

. Selected by the Charr of the Council, the Secretary isa member of the Counc11
responsrble for recording the case and recommendations issued by the Honor Council, as
- well as all statements from the pames The Secretary will ensure all paperwork is
- 'properly filed with the office of the Associate Dean. -
- ii. - If the Secretary is not present ata Council hearing, the Chair w111 de51gnate a recorder
: ~who will fulfill all dut1es of the Secretary wh11e the Secretary is absent
g Counc11 Committees ‘ ' S
- The Honor Council will be further subd1v1ded into two standmg comrmttees though the -
Counc11 may choose to formi any number of ad hoc committees. The standmg commlttees,, BT
are the Education Committee and Standards Review Committee. S
- {i. The Education Committee will be responsible for educating the Willamette communlty
- about academic dishonesty and workmg w1th faculty and students to develop strategles to
. curb academlc dlshonesty : : : ,
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“The Standards Rev1ew Comm1ttee w111 be respons1b1e for recommendrng amendments to ;
the p011c1es of the Honor Council. The Honor Counc11 must approve such

B -recommendatrons by a simple majority.

IV, The Honor Counc11 EAREE
(n he Honor Council is a group of 13 representatlves consrstmg of3 faculty members 9 students

and the Associate Dean of the CLA. ‘
- . classes combined; effort should be made to ensure there are two representatives from -

“each class. Student membership shall mclude at least one member from each of the o

‘1. The Standards Review Commrttee w111 mformally review pohc1es at the start of
each academlc year w1th a formal review every other academ1c year.

Student membership shall consist of af least 4 students from the Junror and Senior

: _‘ ' followrng areas of study:

‘Humanities (E.g. The Arts, languages phllosophy, etc)
-~ Social sciences (E.g. Politics, sociology, psychology, etc)
Natural sciences (E.g. Biology, Chemistry, Physics, etc)
Formal sc1ences (Le. math and computer science).

IS .L»NP

- i. Should an appropriate candrdate froma department not be found then the
- Temaining members of the Council shall petition senate who may pass an -
i yexceptron in each case heard by Honor Counc11 mlssmg that candrdate

In addltron to this, Wlllamette should actrvely strive to have an Honor Council that is
representatlve of the student populatlon in terms of sex, gender race and ethmc o

background. .« . CI W

-~ b. Membershlp

During the spnng semester ill submlt names of students they thlnk

_- would serve well on the Honor Council. Additionally, students- at-large are encouraged to

- New members will be selected in April . Freshmen will be selected in November, and are - s

apply for a position. A committee of 2 Honor Council representatives (1 shall be a faculty -
member) and a member of the ASWU leadership committee shall seek open app11catlons '
for the Honor Council from the student body and make selections for the Honor Council.”

encouraged to attend all Honor Council meetings and hearings | before beginning as a

- voting member of the Honor Counc11 at the begmnmg of the second semester of the.

CodL

i,

- school year.

1. “Students may be nomlnated by any member of the W111amette commumty

o .2, The app11catlon process includes a written application and 1nterv1ew for finalists

" with timelines determined by the Honor Council. .

3. -Representatives will undergo an academic check before the1r term begins.

~4. Newly appointed members will partake in a training prior to serving on a Council

...~ Hearing. Tralnmg for new members w111 occur durmg the begmnmg of -
September. s

: Faculty representatlves shall be app01nted by the dean s ofﬁce in consultatlon w1th the

chairs of Status and Academic councils. S
Each representatlve term is one academlc year startmg in September and end1ng n’ May




v .Representatlves have the optlon to return for an add1t1ona1 year but only 6 student
- representatives may return at any given year. ~
v. Representatives shall sign a conﬁdentlahty agreement at the beglnmng of each term S
- which shall be created by the dean. -
Vi, *Representatlves shall maintain and regularly check a current Google calendar glven the
 quick response time needed to uphold the Honor Councrl process
c Issues Related to Membership .- = e
Counc1l Members as Part1c1pants in Heanngs L : :
In the event a member of the Honor Council becomes establ1shed as an In1t1atmg
o Party, the member is automat1cally excused from a Council Hearing. .
2. Inthe event that a member of the Honor Council becomes established as a Party
-+ in Question, the member is automatrcally temporanly suspended from
_ ~membership on the Council. - ‘
.. 3. Ifamember of the Honor Councrl havmg been estabhshed asa Party in Questlon U
is found to have behaved in an unethical academic manner, the member will be
expelled from the Council. The Council must then vote on revisiting any cases = »
 that occurred during the current semester in wh1ch the expelled rnember wasa - o
i dellberator ‘
Attendance ~ , e e L :
1. ‘Each member must attend every Counc11 Hearmg they are ass1gned to serve. In
 the event that a member misses a Council Hearing without prior notice, the1r "
- membership will be up for review by the full Honor Council. ,
- 2. “Each member is required to attend full Council- meetings and be an active member o
" of the Council’s committees. F ailure to do so cou1d result in expu1s1on from the '
Counc11 as determmed by the Councﬂ
anacy . -
. .Each member of the Honor Counc1l w111 be held to the 1egal obhgatlons of F ERPA
- and will be trained in all guidelines and procedures under the leadership of the -
_ Chair of the Honor Counc1l -
1V Replacement of Members e : e : s : .
_1." Members may be replaced 1f the Honor Counc11 membershlp falls below 8
el - representatives or if there are no representat1ves for a class of students.
RIS I »'}Replacement of members w1ll follow the same procedure as selectmg new
—_— - members. : : -
V. Procedures - SR e . BERERT
“oo0oa Ifan alleged violation of the W1llarnette Eth1c has occurred a resolut1on is ach1eved when the
Party in Question does not contest the violation and accepts the consequences suggested by the
- Initiating Party, or if the Imtlatmg Party concedes a violation d1d not occur. :
- b. F 111ng aComplaint '
SRR ‘ S 'All members of the Wlllamette Umvers1ty commumty are expected to report potent1al
- ﬁa- ] : ) infractions of the Ethic Code when they suspect one has occurred. - :
R > * Faculty and Staff members who bel1eve that V1olatlons of the Eth1c Code have occurred
: shall =

,,,,,,,




1. Promptly meet w1th the student(s) 1nvolved provide approprlate documentatlon of
 the violation, discuss the matter, determme whether an. 1nfractlon has occurred
‘and if approprlate decide on a penalty. - ‘
In the event that the Initiating Party and the Party in Questlon have not reached a

,party may request a Primary Hearing at any time. C
3. Wrthm three working days of meeting with the student(s), place ina conﬁdent1a1 s
file with the Office of the Dean of the College of L1bera1 Arts a form deta111ng the S
1nc1dent provide documentation, and indicate penalty. -
o - The Faculty/Staff form can be found at
»Students who believe that violations of the Ethic Code have: occurred C
: 1. Are strongly encouraged to meet W1th the student(s) 1nvolved d1scuss the matter
T and urge the student(s) to self-report.’ . L
- 2. Regardless if a student self-reports or not students who beheve a v101at10n has o
- “occurred shall submit a report to the Office of the Dean of the CLA w1th1n 24
5 hours of first becoming aware of the potential violation. =+

‘ : A - The student report form can be found a DRI :
Y w iv.. The Honor Counc11 can be contacted at any trme wrth questlons or concerns regardmg
3T filing a complaint. '

i b . spring recesses and summer vacatlon
e Investlgatlng aComplaint =~ - : : ,
i. Upon notification of case to student in questlon ‘the Honor Council reserves the rightto
gather all information pertment its resolution. In the process of gathering information,,
@ncﬂ must be presented with the mformatlon that prompted the accusation. If the
‘Council believes more informafion 1s required, they may petition ASWU Senate. The -
safety.and priyacy of students i is 0 th tmost importance.
-ﬂ-_iy 4 Y u,{ J 73N -E @/ e U‘;{ZJ -2 C
} Re/’o J:Zﬂ W«S"‘?Cﬂﬂ
d Procedure The hearings sha11 ordinarily consist of, but are not limited to, the followmg
: : 1 Prior to the start of the hearing, the members of the Council will meet and be

-+ presented with the evidence but w111 not discuss the case prior to the héaring.
2. ‘At the start of the hearing, the Chair shall introduce the case and explain the -
-~ procedure noting the expectatlon of confidentiality and honesty All people
" present shall state their names and other relevant information. N
3. The Chair shall explam the accusatlon All documents shall be brought before the
. entire group. - - ‘
- 4. Tfthe Imtlatmg Party is present, he or she W111 present his or her posmon in the
- case and may include visual aids and materials to help the Council in ﬁndmg fact.
- The Council may add pertinent information at their discretion.
5. The Party in Questlon shall next present his or her position and may include
" visual aids and materials to help the Council in ﬁndmg fact. The Counc11 may
add pertment 1nformat10n at thelr dlSCI‘ethIl '

oy ~Sped

resolutlon ‘the Honor Council will initiate a Primary Heanng Addltlonally, e1ther S

- v. - Timelines specified i m this document are sub_] ect to delays that may occur due o fall or o



L 6."fThe Counc1l w1ll questlon the In1t1at1ng Party and the Party in Questlon for further
R clarification as needed. - G '
* 7. The Council shall allow both part1es to v01ce any ﬁnal questlons thoughts or o
“‘statements. The hearing is then ended. - Sl
Pr10r to the hearing; a party may request the Chalr to bring a support individual to the ‘
hearmg The request shall summarize the purpose for having this individual present o
‘ ,l. Support 1nd1v1duals are not allowed to speak on the behalf of student in questlon

dur1n the hearln : '
m(ps,c,a anary Heanng : o : SRR £ o
‘ 1 i The goal of the pr1mary hearmg is to determme an effectlve and fa1r resolutlon to the

’t - issue.

b‘ i The Honor Councll will call a anary Heanng w1th1n five workdays if the In1t1atmg ,

.. Party or Party in Questlon contests the accusation and/or the sanction, the Initiating Party = -

<. does not suggest a sanction, pr if either party considers the situation unresolved__T_he__;? St
“Honor Council will also call a anary Hearmg automat1cally when the In1t1at1ng Party is

VL Hearmgs

iii. “The Honor Council shall meet within three busmess days of the hearmg to render a - e
 recommendation. Notifications will be sent to both parties. - o
iv.: Resolutlon decisions may be proposed by any member and must be adopted by a 4/5
" majority. Ideally, the Honor Council will reach an agreement unanimously. P
. The Standard of Proof: a respondent shall be found responsible when the. information
- available to the board at the hearing leads the panel to beheve beyond a reasonable doubt
 that the alleged violation(s) occurred. . - : -
(. If the student contests the Honor Council recornmendatlon the student may appeal to the "
" Dean of the CLA and follow the process as outlined in the appeals process. ‘ )
, R il L . After the resolutlon of the v1olat10n the Associate Dean shall place the file in the student s
1 W Vo confidential file. In the event that the Party-in Question is found responsible for violation -

* . of the Willamette Eth1c a second time, then the Counéil will call a Secondary Hearing to - o
fq\o - determine if the Councll should recornmend a further sanctlon agamst the Party in I

0
S Questlon to the Dean of the CLA. T '
Z @ Students are expected to comply w1th the Honor Councll Fallure to cooperate with the
Honor Council proceduires may result in a failure to comply with a charge, filed through -

o . the Conduct system Dlé
I Sovondary Hearing | OW a2 ahﬂwo_ ?5& K 2,04::4‘!
' - 1. The goal of the Secondary Hea/n{aﬁfor the Honor Councll to deliberate the academlc
- status of the Party in Question/The Party in Question may present a case to the Councll
- and submlt evidence in their defense. The Council may recommend to the Dean any of ; ’
. the followmg sanctions against the Party in Questlon a) No actlon b) Academlc '
a Probation, c) Suspensmn and d) Dismissal.:
" ii. This hearing must occur.within a week of the ‘day the second v1olat10n is resolved and
o ~* placed in studént’s confidential file. . : S
~ ii. The Honor Councll shall meet within three busmess days of the hearlng to render a f o
R recommendatlon Notlﬁcatlons will be sent to both part1es )




CVIL

VIL. .

. Inthe event the Council recommends suspension or dismissaliand the student does not .
- contest the recommendation, seven days shall elapse before the suspension or dismissal -
' becomes effective unless the Council determ1nes an otherw1se appropnate per10d for the :
. suspension or d1sm1ssa1 to take effect. .
~ vi. If the student contests the recommendation, the student may appeal to the Dean of the A
" CLA and follow the process as outlined in the appeals process.- _]t
Appeals AM(’@“@ be—'{'w-'f—t/v\ oncIrcqs vs. ‘ﬁt r
a.. Decisions made by the Honor Council following the Pr1mary Hearlng may be appealed
‘Grounds for appeal may include: procedural error, excessive pun1shment or new ev1dence that
was not ava1lab1e or obtained at the time of the Primary Hearing.. .
b. If the appeal is. due to procedural error or issues with the process of the Honor Councll the Party
- in Question may speak with the Dean to create a new Honor Councﬂnmcedure for the spec1ﬁc
- case. Th1s new procedure must be approved by ASWU senate. :
" The final decision resides with the Honor Council. .= 2489, G&mt -7
c. Recommendatlons made by the Council following the Secondary Hearing may be appealed to
the Dean of the CLA, who shall have the right to full review and if warranted, may either
endorse the Council’s declslon or remand the dec1s1on back to the Councll w1th comments and ‘
supplemental information. : ST P
- The ﬁnal dec1s1on res1des w1th the Honor Counc1l w SRS

"Records: /

a. The full off1c1a1 record of the case shall be kept on ﬁle in the Ofﬁce of the Dean of the CLA
_ These files will be accessible to designees only as is consistent with appl1cable law and the
-~ college’s policy on student records or other applicable regulations pertammg to student privacy. -
b.  The Honor Council shall maintain an anonymous record of cases. These ﬁles w1ll serve as pomt
of reference for future case resolutions. :
c. . Honor Council records w111 be mamtamed separately from the records of other college ‘
o d1sc1p11nary systems







